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Key Information for Prospective Bidders

Notice of Intent to Bid

Organizations with an interest in this Request for Proposals (RFP) are encouraged to submit a
Notice of Intent to Bid (Appendix A) to the Sacramento County Office of Education (SCOE) as
soon as possible.  The purpose of this notice is solely to inform SCOE of the identity of those
who may participate in the competitive bidding process, so that any correspondence related to
the bidding process (e.g., answers to questions described below, any amendments to the RFP,
etc.) can be appropriately distributed.  Submission of a Notice of Intent to Bid is not a promise or
obligation to submit a proposal, nor does lack of a Notice of Intent to Bid disqualify a bidder from
submitting a proposal.  The Notice of Intent to Bid should be faxed (preferred) or mailed as
indicated on the Notice.

Telephone Bidders’ Conference

On June 29, 2006, SCOE will hold a Telephone Bidders’ Conference beginning at 1:00 p.m. Pacific
time.  SCOE will set up and pay for the conference call.  If you would like to participate in the
Telephone Bidders’ Conference, contact Cyndi Kroeck at SCOE (916-228-2672, or
ckroeck@scoe.net) by 5:00 p.m. Pacific time on June 28.  During the Telephone Bidders’
Conference, SCOE staff will provide an overview of the RFP and respond orally to questions
posed by potential bidders about the RFP and contract.  No written record will be made of the
Telephone Bidders’ Conference.

Written Questions about the RFP or the Contract

SCOE welcomes written questions about this RFP or the anticipated contract.  Written questions
must be accompanied by the submitter’s name, organization, address, telephone number, fax
number, and e-mail address.  Questions may be submitted via e-mail (preferred), mail, or fax
anytime through July 18, 2006 (5:00 p.m.).  SCOE staff will distribute (via e-mail) to all who have
submitted a Notice of Intent to Bid the questions and SCOE’s responses according to the
following schedule:

• Answers to questions received by July 10 will be distributed on July 12.
• Answers to questions received after July 10 will be distributed within three business

days of receipt.

Questions received after 5:00 p.m. on July 18 will not be answered.  All potential bidders who
submit a Notice of Intent to Bid will receive all questions and responses regardless of when the
notice is submitted.  To ensure that all prospective bidders have equal access to information, no
substantive questions related to the RFP or the contract will be answered by telephone, other
than those posed during the Telephone Bidders’ Conference.

Written questions should be clear and should refer to a page number in the RFP where there is
information related to the question.  Written questions should be submitted via e-mail (preferred),
mail, or fax to:

Sacramento County Office of Education
P.O. Box 269003
Sacramento, California 95826-9003
ATTN. Joyce Wright

Fax: (916) 228-2403
E-mail: jwright@scoe.net
Phone: (916) 228-2672   (Only non-substantive questions by phone.)
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Submission of Proposals

Seven numbered (i.e., “1 of 7,” “2 of 7,” etc.) copies of a proposal must be delivered to the
Sacramento County Office of Education by 5:00 p.m., July 27, 2006.

If using a commercial delivery service such as Fed Ex, UPS, Airborne, DHL, etc., or if using
U.S. Postal Service overnight mail, send your proposals to:

Sacramento County Office of Education
10150 Missile Way
Mather, CA  95655
ATTN. Bob Carlson

If hand-delivering your proposals, bring them to the address below.  Call Claudia Golsong
(916-228-2670) ahead of time to arrange for someone to receive your proposals.

Sacramento County Office of Education
10474 Mather Blvd.
Mather, CA  95655
ATTN. Bob Carlson

Proposals submitted in any of the following ways will not be accepted: (a) proposals sent
using U.S. Postal Service regular mail, (b) proposals submitted via e-mail or fax, and (c)
proposals sent to:

Sacramento County Office of Education
P.O. Box 269003
Sacramento, California 95826-9003

Proposal Evaluation and Potential Contact with Bidders

It is expected that proposals will be evaluated on Monday, July 31, 2006.  If the Proposal Review
Team has questions for a bidder, they will be e-mailed to the bidder as soon as possible with an
indication of when the written responses to the questions will be due to SCOE (probably August
2 by 5:00 p.m.).  

Notification of Winning Bidder and Required August 7 Program Planning Meeting

Each bidder will be notified whether or not the bidder’s proposal received the highest total score.
This is expected to occur by August 3.  The bidder with the highest scored proposal may be
offered the contract, and, if so, that bidder’s Program Manager and other key program staff will
be required to attend a program planning meeting in Sacramento on August 7 from 1:00-5:00 p.m.
(The costs of attending this meeting should be included in the program budget.)

Length of Contract

SCOE expects to enter into a contract that will begin approximately August 7, 2006, and expire
on January 31, 2008.

Notification Regarding the Disposition of Proposals

All proposals and related documents submitted in response to this RFP shall become the property
of the Sacramento County Office of Education.  In accordance with the California Public Records
Act, all proposals and related documents will be available for public inspection at the conclusion
of the scoring process.  Submission of a proposal denotes acceptance of these terms.
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PART 1

PROGRAM PURPOSE AND BACKGROUND

The Sacramento County Office of Education (SCOE) is seeking a contractor to implement the
California Teacher Recruitment Program (CTRP).  This part of this Request for Proposals (RFP)
describes the purpose of the CTRP, provides background information, and gives a brief summary
of this RFP.

Program Purpose

The purpose of the CTRP is to recruit No Child Left Behind (NCLB) highly qualified teachers to
California public schools (including charter schools) that ranked in statewide deciles 1, 2, or 3 on
California’s 2004 Academic Performance Index (API) base.  Emphasis is to be placed on the
recruitment of ethnically diverse teachers in shortage areas, specifically K-12 special education
and secondary (grades 7-12) mathematics and science, in three distinct, high-need, contractor-
selected geographic areas.  Recruitment means identifying, attracting, and placing “highly
qualified” teachers in decile 1-3 schools.  A “highly qualified” teacher as defined by NCLB is an
individual who (a) has a bachelor’s degree from an accredited institution of higher education, (b)
has a California teaching credential or intern certificate, or is enrolled in an approved California
Commission on Teacher Credentialing intern program, and (c) has demonstrated subject matter
competence.  Program funds may be used for training as long the training contributes to the
recruitment of NCLB highly qualified teachers to decile 1-3 schools and  does not substitute for
any requirement of a credential program.  More information about the NCLB teacher requirements
can be found at:  http://www.cde.ca.gov/nclb/sr/tq/index.asp.

Background

The CTRP is authorized by Senate Bill 65 (Chapter 491, 2005), Budget Trailer Bill, which provides
up to $3 million for the program.  In January 2006, the California Department of Education (CDE)
invited California county offices of education to compete for the funding by submitting an
application due February 28.  Interested county offices were to propose (a) how they would
contract with an outside entity, through a competitive bidding process, to recruit teachers to
decile 1-3 schools, (b) how they would administer, monitor, and evaluate the resulting contract,
and (c) their costs for these activities.  In April, CDE notified SCOE that it was selected for
funding.  SCOE’s costs for completing its responsibilities total $109,483, leaving up to $2,890,517
available for the contractor.

SCOE’s Responsibilities, Contract Monitor, and Program Advisory Panel

SCOE is responsible for (a) selecting a contractor through a competitive bidding process, (b)
monitoring the contractor’s work and expenditures, and (c) evaluating the program.  Dr. Bob
Carlson, Director of SCOE’s Center for Student Assessment and Program Accountability, or his
designee, will be SCOE’s Contract Monitor.  The Contract Monitor will be the principal SCOE staff
member with whom the contractor will interact during the term of the contract.  The Contract
Monitor will monitor the contractor’s work, especially for the quality of services/products and
adherence to performance deadlines, and will review the contractor’s invoices for accuracy and
contract compliance.  All materials developed and services provided by the contractor will be
subject to the review and approval of the Contract Monitor.  The Contract Monitor will serve as
liaison between the contractor and SCOE’s Program Advisory Panel, described below.
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SCOE will create a Program Advisory Panel that will consist of experts in the field of teacher
recruitment and retention.  We expect the panel to have up to five members and representation
from CDE.  The panel will meet quarterly in Sacramento to review program status and to advise
SCOE and the contractor.  The panel will meet for a half-day meeting in conjunction with the
SCOE-contractor monthly management meetings in October 2006 and January, April, July, and
October 2007.

California’s Academic Performance Index and Decile 1-3 Schools

California’s API is a numeric index (or scale) ranging from 200 to 1000 that reflects a school’s (or
a district’s) performance on statewide testing.  For each school year, a school receives an API
“base” and an API “growth.”  The API base is computed from the results of statewide testing
administered in the spring of the previous school year.  The API growth is computed from the
results of the statewide testing administered in the spring of the school year of interest.  For
example, a school’s 2004 API base is computed from the results of spring 2004 testing, and the
school’s 2005 API growth is computed from the results of the spring 2005 testing.  A school’s
API base can be subtracted from its next year’s API growth to determine how much the school’s
student achievement grew in a year.  The API base and its associated API growth are based on
the same assessments and weightings.

Each year, the state ranks schools on their API base.  Schools are ranked (within school type)
both (a) in comparison with all schools in the state (statewide rank) and (b) in comparison with
100 schools with similar characteristics (similar-schools rank).  For both of these rankings,
schools are assigned to deciles, whereby ten percent of the schools are in each decile 1-10,
with 10 being the highest performing schools and 1 the lowest performing schools. More
information about the API can be found at: http://www.cde.ca.gov/ta/ac/ap/index.asp. A 2004
API base data file that includes all schools can be downloaded from:
http://api.cde.ca.gov/datafiles.asp.

As stated above, the goal of the CTRP is to recruit teachers to schools (including charter
schools) in deciles 1-3 based on the 2004 API base.  Table 1 shows the number of such schools
by county and the percentage of schools they represent.  Figure 1 is a map of California’s 58
counties.1

Summary of this Request for Proposals

Part 2 of this RFP describes contract and program requirements that the contractor must adhere
to and how SCOE plans to evaluate the work of the contractor.  Part 3 describes proposal
submission, organization, and content requirements, and Part 4 describes the proposal review
process and the criteria against which proposals will be evaluated. Part 5 provides information
about the contract that SCOE expects to enter into as a result of this RFP.  

                                                
1 As described in Part 3 of this RFP, bidders are required to identify three geographic areas in
California where they propose to focus their efforts.  The data in Table 1, and Figure 1, may be
helpful in identifying appropriate geographic areas for the work, but they are not sufficient for that
purpose.
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Table 1
Number and Percentage of Decile 1-3 Schools by County

(2004 API Base)

County

Number of
Schools Listed
in 2004 API Base

Report

Number of
Schools in
Deciles 1-3

Percentage of
Schools in
Deciles 1-3

Alameda 364 99 27.2
Alpine 8 0 0.0
Amador 14 2 14.3
Butte 93 20 21.5
Calaveras 29 1 3.5
Colusa 21 7 33.3
Contra Costa 245 59 24.1
Del Norte 18 3 16.7
El Dorado 69 3 4.4
Fresno 304 132 43.4
Glenn 35 5 14.3
Humboldt 84 11 13.1
Imperial 61 24 39.3
Inyo 23 4 17.4
Kern 244 100 41.0
Kings 61 21 34.4
Lake 39 10 25.6
Lassen 35 4 11.4
Los Angeles 1,856 630 33.9
Madera 67 18 26.9
Marin 75 5 6.7
Mariposa 15 3 20.0
Mendocino 74 16 21.6
Merced 94 41 43.6
Modoc 22 3 13.6
Mono 20 4 20.0
Monterey 127 57 44.9
Napa 51 7 13.7
Nevada 54 5 9.3
Orange 586 106 18.1
Placer 103 6 5.8
Plumas 19 1 5.3
Riverside 400 129 32.3
Sacramento 358 95 26.5
San Benito 23 6 26.1
San Bernardino 493 175 35.5
San Diego 652 121 18.6
San Francisco 123 46 37.4
San Joaquin 191 68 35.6

(continued on the next page)
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Table 1
Number and Percentage of Decile 1-3 Schools by County

(2004 API Base)
(continued)

County

Number of
Schools Listed
in 2004 API Base

Report

Number of
Schools in
Deciles 1-3

Percentage of
Schools in
Deciles 1-3

San Luis Obispo 79 3 3.8
San Mateo 171 22 12.9
Santa Barbara 115 22 19.1
Santa Clara 387 54 14.0
Santa Cruz 75 18 24.0
Shasta 100 11 11.0
Sierra 12 4 33.3
Siskiyou 62 7 11.3
Solano 101 28 27.7
Sonoma 171 22 12.9
Stanislaus 162 34 21.0
Sutter 38 10 26.3
Tehama 47 6 12.8
Trinity 24 1 4.2
Tulare 169 78 46.2
Tuolumne 43 2 4.7
Ventura 205 45 22.0
Yolo 58 11 19.0
Yuba 38 13 34.2

TOTAL 9,207 2,438 26.5
Note. For a variety of reasons, not all schools listed in the 2004 API Base Report were given
APIs.  This is why the percentage of all schools in deciles 1-3 is less than 30%.
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Figure 1
Map of California Counties



6

PART 2

CONTRACT REQUIREMENTS, PROGRAM REQUIREMENTS,
AND PROGRAM EVALUATION

This part of this RFP specifies contract and program requirements, and describes the program
evaluation that SCOE will conduct.

Contract Requirements

The contractor will be required to do the following:

Attend an August 7 Program Planning Meeting Upon Award of the Contract

The contractor’s Program Manager and other key contractor program staff will be required to
attend a program planning meeting in Sacramento on August 7, 2006, from 1:00-5:00 p.m.  As
described in Part 4 of this RFP, SCOE expects to notify the winning bidder by August 3.  All
bidders should be prepared to attend this meeting on short notice and include the costs of
attending this meeting in their program budgets.  The purpose of this meeting will be for the SCOE
and contractor program staff to meet, to review the contractor’s plans, and to discuss any
contract issues that need to be addressed.  The SCOE Contract Monitor will develop an agenda
for this meeting and give the contractor the opportunity to review it before the meeting.

Provide Monthly Written Progress Reports

The contractor will be required to provide to the SCOE Contract Monitor monthly written program
progress reports.  Each progress report will include information on program activities and
program costs.  The SCOE Contract Monitor will consult with the contractor to determine the
specific content, organization, and format of the progress reports.  Each progress report should
cover one calendar month.  The first progress report will be for August 2006; the final report will
be for January 2008.

Participate in Monthly Management Meetings

The contractor’s Program Manager and other key contractor program staff will be required to
participate in monthly management meetings with the SCOE Contract Monitor.  These meetings
will be held about four days after the receipt by the Contract Monitor of the monthly progress
report.  The first monthly management meeting is to take place in early September 2006; the last
will take place in early January 2008.  The progress report, upcoming activities, and any relevant
issues will be the focus of these meetings, which are expected to last up to two hours.  The
contractor will submit a draft meeting agenda with the progress report.  SCOE’s Program
Advisory Panel will participate in the October 2006 and January, April, July, and October 2007
monthly management meetings.  These meetings are expected to last up to four hours.

If the contractor’s Program Manager and other key program staff are located within a three-hour
drive of Sacramento, the monthly management meetings will be held in Sacramento, mid-day so
that contractor staff can travel to and from the meeting on the same day.  Such bidders should
include in their budgets their travel expenses to these meetings, but need not include the Program
Advisory Panel’s travel expenses.  If the contractor’s Program Manager and other key program
staff are located beyond a three-hour drive of Sacramento, all but three of the monthly
management meetings will take place on the telephone.  The meetings that involve the Program
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Advisory Panel in October 2006, April 2007, and October 2007 will be held in Sacramento.
Bidders in this circumstance should include in their budgets all telephone costs for including all
participants in all of the meetings conducted over the telephone, and their own travel expenses
for participating in person in the October 2006, April 2007, and October 2007 meetings with the
Program Advisory Panel to be held in Sacramento.

Provide Data for Reports

SCOE is required to submit to CDE two interim reports about the program.  One will be due on
March 30, 2007, and the due date of the other report will be based on the contractor’s timeline of
activities.  For these two reports, the contractor will be required to submit to the SCOE Contract
Monitor data about program activities and costs.  The Contract Monitor will work with the
contractor to determine the specific data required.  The data are to be submitted to SCOE
approximately three weeks before each report’s due date to CDE.

In addition to the two interim reports described above, SCOE is required to submit to CDE a final
expenditure report and a program summary report.  These will be due to CDE by February 28,
2008. The contractor will be required to submit to the SCOE Contract Monitor (a) a draft program
summary report by December 14, 2007, and (b) by February 11, 2008, (1) a final program
summary report reflecting revisions specified by the Contract Monitor and (2) specified final
program expenditure data for use in SCOE’s final expenditure report.

At the end of the program, SCOE will be required to compute and submit to CDE a per-unit cost
(i.e., cost per new teacher hired).  The contractor will be required to collect and provide to SCOE
data that will allow for a per-unit cost to be computed.

Program Requirements

The contractor will be required to implement the program consistent with the following:

Focus Efforts on Specified High-Need Certification Areas

Although the recruitment of teachers of any grades or subjects would be acceptable, the
contractor will be required to focus its efforts on the recruitment of NCLB-compliant highly
qualified teachers of the following types:

• special education teachers in grades K-12,
• mathematics teachers in grades 7-12, and
• science teachers in grades 7-12.

Focus Efforts on Three Distinct High-Need Geographic Areas

The contractor will be required to identify three distinct geographic areas in California in which to
focus its recruitment efforts.  Each identified area must have its own set of teacher recruitment
needs, challenges, and opportunities that differs from the other two areas.  For example, one
area might be relatively inexpensive but unappealing to live in, while another might be relatively
expensive to live in.  One area might have ample higher education institutions that produce
credentialed teachers, while another may not.  The contractor is to identify and define three
areas in which its efforts will be focused.  One of the areas must be primarily rural, as defined in
Part 3 of this RFP.

During the period of the grant, the contractor will be required to focus its efforts on the three
selected geographic areas.  This means that program activities and funds are to be used to
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recruit teachers to decile 1-3 schools in those areas.  If, incidental to those efforts, teachers are
recruited to decile 1-3 schools in other areas, that would be fine.

One of the program requirements is to build recruitment structures and processes in the three
selected geographic areas that will sustain in those areas beyond the funding for this contract
(see below).  Thus, planning for sustainability should be part of the contractor’s work.
Subsequent to the grant period, the contractor may, using its own resources, continue to provide
teacher recruitment services anywhere it likes.

Aim for Diversity in Recruitment

In 2004-05, 31% of California’s K-12 students were White (non-Hispanic), yet 72% of the
teachers were White (non-Hispanic).  The contractor is to focus its efforts on the recruitment of
any NCLB-compliant highly qualified teachers of the three types listed above, but with special
attention to the recruitment of teachers with ethnic backgrounds other than White (non-Hispanic).
Similarly, efforts must be made to recruit male K-12 special education teachers and female
mathematics and science teachers for grades 7-12.

Recruit Both People for Whom Teaching is a First Career and People in Other Fields

In its recruitment efforts, the contractor must work on recruiting both (a) individuals for whom
teaching is a first career and (b) individuals who currently work in other fields.  Specific
recruitment activities must target each group.

Integrate Program Efforts with Existing Programs, Resources, and Incentives

The contractor will be required to implement recruitment activities that are coordinated with, not
duplicative of, and that leverage existing state and federal teacher recruitment and retention
programs, resources (e.g., Title I, Title II), and incentives (e.g., HUD housing).

Build Recruitment Structures and Processes That Will Sustain Beyond Current
Program Funding

The contractor will be required to build recruitment structures and processes that are not only
integrated with and that leverage existing programs, resources, and incentives, but that will help
school districts establish and sustain cost-effective teacher recruitment programs once the
current funding ceases.

Program Evaluation

SCOE will plan and implement both a formative, ongoing evaluation as well as a final summative
evaluation of the program.  Each of these evaluations is discussed below following a discussion
of program outcome data.  

Outcome Data

A variety of program outcome data will be used in both the formative and summative evaluations.
As indicated in Part 3 of this RFP, bidders are required to identify specific program goals and
objectives, which must be feasible and consistent with the program purpose discussed in Part 1
of this RFP and the program requirements discussed above.  Some of the program objectives
must be quantitative so that their accomplishment can be evaluated with objective program data.
Thus, the specific data collected throughout the program will depend on the contractor’s goals
and objectives.
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Relevant goals and objectives and the related data collected could include, for the specified
teacher types at decile 1-3 schools, reduction in the number of emergency permits and waivers,
increase in number of NCLB-compliant highly qualified teachers, and reduction in the number of
teachers leaving (attrition).  Other potential outcome data include, but are not limited to:

• number of contacts made to the contractor by prospective teachers;
• number of teachers who apply to a district “through” (or after making contact with) the

contractor, by level, content area, ethnicity, gender, etc.;
• number of those teachers who are hired, by level, content area, ethnicity, gender, etc.;
• number of hired teachers who take jobs in decile 1-3 schools;
• number of new teachers vs. number of current teachers who move to decile 1-3 schools;

and
• district or school satisfaction with the new hires.

Formative Program Evaluation

As part of its contract monitoring responsibilities, SCOE will evaluate contractor performance
throughout the program’s life.  As described above, the contractor will be required to prepare
monthly progress reports and participate in monthly management meetings.  These reports and
meetings will focus on the contractor’s progress in implementing program activities, meeting its
goals and objectives, and staying within the budget.  The contractor will also be required to
provide the data needed for two interim data reports showing progress toward meeting program
goals and objectives and related budget/expenditure information.  In these ways, SCOE will track
contractor progress against its goals and objectives, and work with the contractor to make
program and/or expenditure adjustments when necessary.

In addition, SCOE will contact appropriate school district staff (e.g., personnel directors,
superintendents) that have interacted with the contractor to collect information about their
perspectives of the effectiveness of the contractor and their suggestions for improvement.
These contacts will be made at the time the interim data reports are being developed so that the
information collected can be included in those reports.

Summative Program Evaluation

At the end of the program, SCOE will prepare a program summary report for CDE that will
describe the extent to which the contractor’s goals and objectives have been met.  This report
will identify and discuss successful recruitment strategies and activities, and identify those that
were less successful.  At this point, SCOE will work with the contractor to compute a per-unit
cost (i.e., cost per new teacher hired).

In addition to the outcome data collected throughout the program, at the end of the program SCOE
will survey appropriate staff of school districts that have been involved in the program to collect
information about their perceptions of the effectiveness of the program overall and of specific
program activities, and their suggestions for improvement.  This information will be included in the
final program summary report that SCOE will provide to CDE.
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PART 3

PROPOSAL REQUIREMENTS

This part of this RFP describes proposal submission, organization, and content requirements.

Proposal Submission

Seven numbered (i.e., “1 of 7,” “2 of 7,” etc.) copies of a proposal must be delivered to the
Sacramento County Office of Education by 5:00 p.m., July 27, 2006.

If using a commercial delivery service such as Fed Ex, UPS, Airborne, DHL, etc., or if using
U.S. Postal Service overnight mail, send your proposals to:

Sacramento County Office of Education
10150 Missile Way
Mather, CA  95655
ATTN. Bob Carlson

If hand-delivering your proposals, bring them to the address below.  Call Claudia Golsong
(916-228-2670) ahead of time to arrange for someone to receive your proposals.

Sacramento County Office of Education
10474 Mather Blvd.
Mather, CA  95655
ATTN. Bob Carlson

Proposals submitted in any of the following ways will not be accepted: (a) proposals sent
using U.S. Postal Service regular mail, (b) proposals submitted via e-mail or fax, and (c)
proposals sent to:

Sacramento County Office of Education
P.O. Box 269003
Sacramento, California 95826-9003

Proposal Organization and Contents

A proposal must be organized as described below, and must include, as described below, (a)
the signed statement on the cover page, (b) the information and forms in Proposal Section 8, and
(c) the two required appendices.  A proposal that is not organized as required or does
not contain the required elements specified in the previous sentence will be deemed
nonresponsive and will not be evaluated.  A proposal should have the content specified
below for the Table of Contents and Proposal Sections 1-7.  Missing content will result in a lower
score.  Provide the specified information with sufficient detail so that proposal evaluators will
clearly understand what you are proposing, but in a concise manner, without superfluous
elaboration or redundancy.

Cover Page and Table of Contents

Begin with a Cover Page that identifies the bidder and indicates that the proposal is in response
to this RFP.  Include a statement, with an appropriate signature, on the cover page that certifies
both of the following:
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• that the proposal is an authorized request for a contract with the Sacramento County
Office of Education for the California Teacher Recruitment Program, and

• that the bidder is currently eligible to do business in California.2

An original (not photocopied) signature is required in copy 1 of the proposal; a photocopy is
acceptable in the other copies.  This signed statement is required.  A proposal without the signed
statement will not be evaluated.

Identify on the cover page a contact person at the organization that is sponsoring the proposal,
one or more telephone numbers, an e-mail address, and a fax number where that individual can
be reached during the proposal review period.

Follow the cover page with a Table of Contents that clearly outlines the major sections of the
proposal (listed below) and indicates by page number the location of each section.

Proposal Section 1: Understanding of Program Context

In this section of the proposal, bidders should demonstrate an understanding of the credentialing
and teacher recruitment context in which the CTRP will operate.  Bidders should demonstrate an
understanding of the following, with particular emphasis on K-12 special education teachers and
grades 7-12 science and mathematics teachers:

1. teacher credentialing requirements and processes in California;
2. the NCLB requirements for highly qualified teachers in California;
3. existing teacher recruitment and retention programs, resources (e.g., Title I, Title II), and

incentives (e.g., HUD housing) in California; and
4. teacher recruitment needs, challenges, and opportunities in California.

Proposal Section 2: Target Geographic Areas

In this section of the proposal, bidders should define three geographic areas in California where
they propose to focus their efforts.  One area must be primarily rural; that is, the majority (over
50%) of the school districts in the area must be classified as rural (i.e., locale code 7 or 8) by the
National Center for Education Statistics (NCES).  Appendix B is a list, created at the NCES Web
site, by county, of all 403 districts in California with locale code 7 or 8.  You may wish to
generate your own reports to help you define your primarily rural area.  You can do so at:
http://nces.ed.gov/ccd/bat/.

The three target geographic areas must have a high need for K-12 special education teachers
and 7-12 science and mathematics teachers, and must have distinct teacher recruitment needs,
challenges, and opportunities.  Provide the following information for each selected geographic
area.

1. Clearly define the geographic area in terms of location and general boundaries.  A map would
be useful for this purpose.  (Precise boundaries are not necessary.)

2. List the county(ies) and school districts that are included in the area.  For each district,
indicate the number of decile 1-3 schools (2004 API base) by type (i.e., elementary, middle,

                                                
2 “Doing business” is defined in R&TC §23101 as actively engaging in any transaction for the
purpose of financial or pecuniary gain or profit.  Although there are some statutory exceptions to
taxation, rarely will a corporate contractor performing within the state not be subject to the franchise
tax.  Both domestic and foreign corporations (those incorporated outside of California) must be in
good standing in order to be qualified to do business in California.  
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and high).  For the primarily rural area, indicate which districts are classified as rural by the
NCES and report the percentage of the districts in the area that are rural.

3. Provide a rationale for selecting the area.  Include the specific teacher recruitment needs,
challenges, and opportunities related to special education, mathematics, and science
teachers that exist in the area.  (Each area should have a different set of needs, challenges,
and opportunities.)

Proposal Section 3: Program Goals and Objectives

In this section of the proposal, bidders should clearly define their specific program goals and
objectives.  These should be feasible and consistent with the program purpose discussed in Part
1 of this RFP and the program requirements discussed in Part 2.  Each program goal should have
one or more associated program objectives, the accomplishment of which would (or would be
expected to) result in meeting the goal.  Some program objectives must be quantitative so that
their accomplishment can be measured and evaluated with objective program data.  Bidders
should provide the following information:

1. List one or more program goals.
2. For each goal, specify one or more objectives and the data that you will collect to assess the

extent to which the goal and objective(s) have been accomplished.  Describe when and how
you will collect and analyze the data, and how you will use the data to improve the program.

3. For each goal and its objectives, cite and discuss research and/or your (or others’) prior
experience to justify their appropriateness, feasibility, and consistency with the program
purpose and requirements.

4. Provide a chart listing all program goals and associated program objectives showing which
are applicable to each geographic area defined in Proposal Section 2.  Program goals and
objectives may be unique to a geographic area or may be common to two or three areas.
Given that the geographic areas selected are to have different sets of teacher recruitment
needs, challenges, and opportunities, it is expected that at least some program goals and
objectives will be tailored to the specific needs, challenges, and opportunities of a
geographic area.

Proposal Section 4: Program Activities and Timeline

In this section of the proposal, bidders should specify exactly what they will do to accomplish
the program requirements specified in Part 2 of this RFP and their program goals and objectives
specified in Proposal Section 3.  Program activities could include, but are not limited to:

• developing relationships with school districts and understanding their specific staffing
needs at their decile 1-3 schools;

• identifying target audiences;
• recruiting students currently in teacher preparation programs;
• establishing partnerships between schools of education and school districts;
• establishing partnerships between school districts and businesses, corporations, non-

profit organizations, etc., for support and/or teacher recruits;
• identifying and providing recruitment incentives3;

                                                
3 Program funds can be used in part for recruitment incentives.  If bidders wish to use funds for
recruitment incentives, in their proposal they should (a) describe how the funds would be used for this
purpose and how much would be used, (b) verify that the use of funds in these ways would be legal
(e.g., avoid prohibitions of gifts of public funds), and (c) address how the use of funds for incentives
would contribute to the building of recruitment structures and processes that would sustain beyond
the funding for this contract (a program requirement).
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• developing and implementing outreach and marketing campaigns (e.g., information centers,
brochures, Web sites, television and radio advertising);

• hosting job fairs, community meetings, and presentations to organizations such as parent-
teacher associations;

• providing training to assist current and prospective teachers to pass credentialing
examinations; and

• coordinating efforts with other state and federal teacher recruitment and incentive
programs.

Program activities that involve academic and/or pedagogical content must be consistent with and
aligned to (a) California’s academic content standards, available at:
http://www.cde.ca.gov/be/st/ss/index.asp, and/or (b) the California Standards for the Teaching
Profession, available at: http://www.btsa.ca.gov/ba/pubs/pubs.html.

Bidders should provide the following information:

1. For each program objective, provide a narrative (textual) description/discussion of the
specific program activities that will be implemented to accomplish the objective.  In the
narrative description/discussion, include the following for each activity:
• describe the activity in detail;
• if the activity involves academic and/or pedagogical content, describe its consistency with

and alignment to (a) California’s academic content standards and/or (b) the California
Standards for the Teaching Profession;

• specify where the activity will be implemented, both the selected geographic area(s) and
the specific location(s) within the geographic area(s);

• identify the intended target audience(s)/recipient(s) of the activity (e.g., school districts,
teacher preparation programs, potential recruits currently in other professions, out-of-
state teachers, etc.); and

• indicate the start, key interim, and ending dates for the activity.
2. For each program activity (or set of related activities):

• cite and discuss research and/or your (or others’) prior experience to support the
activity’s value in meeting the objective(s).

• discuss how the activity contributes to each of the following program requirements
described in Part 2 of this RFP:
-- focus efforts on specified high-need certification areas
-- aim for diversity in recruitment
-- recruit both people for whom teaching is a first career and people in other fields
-- integrate program efforts with existing programs, resources, and incentives
-- build recruitment structures and processes that will sustain beyond current program

funding
3. Provide a detailed program timeline.  Include each activity and all contract requirements

described in Part 2 of this RFP.  For each activity and contract requirement, indicate (a) the
associated goal and objective, (b) the start, key interim, and completion dates, (c) the
geographic area(s), and (d) the persons responsible.  Put the timeline in chronological order
by the start date of each activity or contract requirement, beginning with the August 7
program planning meeting.

Proposal Section 5: Staffing and Management Plan

In this section of the proposal, bidders should present a plan for staffing and managing the
program.  The staffing and management plan should include the following:

1. Identify a Program Manager by name and current title/position.  The Program Manager will be
the person who is ultimately responsible for the implementation and success of the program,
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and the primary person with whom SCOE's Contract Monitor will interact during the program.
To be able to implement the program successfully, the contractor's Program Manager should
have (a) relevant qualifications and experience, (b) sufficient time devoted to the program,
(c) adequate and appropriately organized staff, and (d) a sound, feasible management plan.

2. Provide a list of the other key program personnel by name, current title/position, and primary
area(s) of responsibility for the program.  For each program position that is currently vacant
(i.e., to be determined), provide as an appendix, (a) the job qualifications you will use in
seeking to fill the position and (b) a plan, with dates, for filling the vacancy.

3. Describe the qualifications of each program staff person via (a) narratives linking expertise
and prior experience to corresponding program responsibilities, and (b) resumes (to be
included as an appendix).

4. Specify the percent of full-time equivalency for each key program person for each program
month from August 2006 through January 2008.

5. Provide an organization chart for the program showing the relationships and lines of authority
among project management and staff and, if applicable, among the bidder and proposed
subcontractors.

6. If any subcontractors are proposed, clearly specify for each subcontractor:
• the task(s) it will perform,
• the key subcontractor person with whom the bidder will interact (include this person’s

resume in the appendix), and
• the subcontractor’s experience and capacity to perform its assigned tasks.

7. Describe a plan for managing both the program’s substantive work and its budget.  The
management plan must include procedures for:
• coordinating and controlling program personnel, subcontractors (if any), and program

activities;
• ensuring adherence to schedules and deadlines;
• ensuring high quality products and outcomes;
• identifying potential problems and solutions early;
• maintaining close communication with SCOE; and
• controlling program expenditures.

Proposal Section 6: Budget

In this section of the proposal, bidders should propose a program budget not to exceed
$2,890,517.  The budget must include all costs for all activities specified in Proposal Section 4,
including work done by subcontractors (if any) and all related overhead or indirect costs.  No
costs, direct or indirect, shall be omitted from the proposed budget.  The contract will be a cost
reimbursement contract.

By submitting a proposal, bidders agree that (a) program funds can not be used for travel
outside the continental United States, teacher induction, capital outlay, or equipment not directly
related to program activities, and (b) proposed expenditures must adhere to all applicable
provisions of federal, state, and local rules, regulations, and policies relating to the administration,
use, and accounting of public school funds, including but not limited to the California Education
Code.  Program funds may be used for training as long the training contributes to the recruitment
of NCLB highly qualified teachers to decile 1-3 schools and  does not substitute for any
requirement of a credential program.  A proposal with a budget that includes any
prohibited costs or that exceeds $2,890,517 will be rejected without being scored.

If the contractor’s Program Manager and other key program staff are located within a three-hour
drive of Sacramento, the monthly management meetings will be held in Sacramento, mid-day so
that the contractor can travel to and from the meeting on the same day.  Such bidders should
indicate that they are within a three-hour drive of Sacramento and include in their budgets their
travel expenses to these meetings, but need not include the Program Advisory Panel’s travel
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expenses.  If the contractor’s Program Manager and other key program staff are located beyond
a three-hour drive of Sacramento, all but three of the monthly management meetings will take
place on the telephone.  The meetings that involve the Program Advisory Panel in October 2006,
April 2007, and October 2007 will be held in Sacramento.  Bidders in this circumstance should
indicate that they are not within a three-hour drive of Sacramento and include in their budgets all
telephone costs for including all participants in all of the meetings conducted over the telephone,
and their own travel expenses for participating in Sacramento in the October 2006, April 2007,
and October 2007 meetings.

Include the following information in this section of the proposal.  Make sure that all program
costs, including costs for the contract and program requirements specified in Part 2 of this RFP,
are included.

1. At the beginning of this section, state the total amount of the proposed budget.
2. Provide a table that shows, for each program objective in Proposal Section 4, the total cost

for that objective for each program period listed below.

Program Periods:
Contract start date (anticipated to be August 7, 2006) through October 2006
November 2006 through January 2007
February through April 2007
May through July 2007
August through October 2007
November 2007 through January 2008

The costs of all activities associated with a program objective are to be included.  Include the
total cost of each objective, the total cost in each program period, and the total program cost.
Include any proposed subcontractor costs.  A suggested way of constructing this table
would be to show the objectives, and total, as table rows, and the program periods, and
total, as columns.  Include and treat as objectives (a) attendance at August 7 program
planning meeting, (b) monthly written progress reports, (c) participation in monthly
management meetings, and (d) provision of data for reports (as these are described in Part 2
of this RFP).

3. Provide (a) a table for the total program and (b) a table for each program objective in
Proposal Section 4 that show, for each program period listed above, the costs in each of the
following categories.

Cost Categories:
Salaries
Benefits
Supplies
Travel4
Printing
Postage and Shipping
Telephone
Other (specify)
Indirect/Overhead

Include the total cost in each category, the total cost in each program period, and the total
program/objective cost.  Include and separately identify any proposed subcontractor costs.
A suggested way of constructing these tables would be to show the cost categories, and
total, as table rows, and the program periods, and total, as columns.  Include and treat as
objectives (a) attendance at August 7 program planning meeting, (b) monthly written

                                                
4 All travel costs must be consistent with the travel and per diem limitations specified in Appendix C.
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progress reports, (c) participation in monthly management meetings, and (d) provision of data
for reports (as these are described in Part 2 of this RFP).

4. Provide a table for each program objective in Proposal Section 4 that shows, for each staff
person who will work on the program, the number of hours that person will work on the
activities associated with that objective during each program period listed above.  Include the
total number of hours for each person, the total number of hours in each program period, and
the total number of hours.  Include subcontractor staff hours (in the aggregate, not by
person).  A suggested way of constructing these tables would be to show the program
staff, and total, as table rows, and the program periods, and total, as columns.  Include and
treat as objectives (a) attendance at August 7 program planning meeting, (b) monthly written
progress reports, (c) participation in monthly management meetings, and (d) provision of data
for reports (as these are described in Part 2 of this RFP).

5. Provide a narrative description of and rationale for program costs, including, where
applicable, unit costs/rates for computing costs (e.g., hourly billing rates and the number of
hours).  If you propose using funds for recruitment incentives, (a) describe how the funds
would be used for this purpose and how much would be used, (b) verify that the use of
funds in these ways would be legal (e.g., avoid prohibitions of gifts of public funds), and (c)
address how the use of funds for incentives would contribute to the building of recruitment
structures and processes that would sustain beyond the funding for this contract (a program
requirement).  If indirect/overhead costs are included, specify the rate and indicate (a) what
they pay for and (b) to which direct costs they are applied.

6. At the end of the program, SCOE will be required to compute and submit to CDE a per-unit
cost (i.e., cost per new teacher hired).  Include in the proposal an estimated per unit cost
based on your specific program goal/objective for the number of new teachers hired and
your total program budget, and show how it was computed.

Proposal Section 7: Organizational Experience and Capability

The contractor should have experience and competence in recruiting teachers, and should have
sufficient organizational capability for the services and products to be provided.  In this section
of the proposal, document your experience and capability as described below.

1. Describe your organization’s experience in teacher recruitment, focusing on, if possible,
relevant experience in the following areas:
• teacher recruitment programs similar in nature and scope to the CTRP,
• teacher recruitment programs in California,
• recruiting teachers to low-performing schools, and
• recruiting special education, science, and mathematics teachers.

Provide a summary of each relevant project that includes:
• a description of the scope of work of the project;
• the name and the current position, address, and telephone number of the contracting

agency's project manager or other key project monitor who can provide specific and
objective information about your performance and work products;

• where applicable, the names of any members of your proposed project staff who were or
are involved in the project, and a description of their roles and responsibilities in the
project; and

• evidence of success in recruiting teachers.
2. Describe your organization’s capability to implement the program activities and accomplish the

program requirements, goals, and objectives.  Include a description of your administrative
infrastructure, including both management and fiscal capability, as well as your ability to
work with California school districts.  Indicate where the Program Manager and other key
program staff will be located.
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3. Describe your organization’s facilities, equipment, and other resources that are available and
useful in the work to be performed and specify their location(s) by city and state.  

4. If you propose any subcontractors, provide similar information (items 1, 2, and 3 above)
about each subcontractor. For each subcontractor, include a letter of commitment to the
project from an appropriate officer of the subcontractor.

Proposal Section 8: Technical Information (Required)

In this section of the proposal:

• Include an identification of the legal corporate status of the bidder.
• Indicate the names, addresses, and telephone numbers of individuals who are authorized

to discuss the proposal and the terms of the contract.
• Include a completed Lobbying Certification Form (included in this RFP as Appendix D).  In

copy 1 of the proposal, the signature on this form must be original; a photocopy is
acceptable in the other copies.

• Include a completed General Assurances Form (included in this RFP as Appendix E).  In
copy 1 of the proposal, the signature on this form must be original; a photocopy is
acceptable in the other copies.

• Include a completed Certification Regarding State and Federal Drug-Free Workplace
Requirements (included in this RFP as Appendix F).  In copy 1 of the proposal, the signature
on this form must be original; a photocopy is acceptable in the other copies.

All of the above are required.  A proposal without any of the above will not be evaluated.

Appendix: Resumes (Required)

Include the resume of each program staff person, and, if subcontractors are proposed, each key
subcontractor person with whom the bidder will interact.  These resumes are required.  A
proposal without a resume for any of the required persons will not be evaluated.

Appendix: Positions to be Filled (Required)

For each program position that is currently vacant (i.e., to be determined), provide (a) the job
qualifications you will use in seeking to fill the position and (b) a plan, with dates, for filling the
vacancy.  These job qualifications and plans are required; a proposal with vacant positions
without qualifications and a plan for filling the positions will not be evaluated.
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PART 4

THE PROPOSAL REVIEW PROCESS AND
SELECTION OF A CONTRACTOR

Each proposal will be evaluated to determine its responsiveness to the program purpose,
contract requirements, and program requirements specified in this RFP.  SCOE fully intends to
award a contract for the CTRP to a competent bidder.  SCOE reserves the right, however, to
reject any or all proposals, and is not required to award a contract if, in the judgment of SCOE,
no acceptable proposals have been submitted.  Proposals received after 5:00 p.m. on July 27,
2006, will be rejected.

The Proposal Review Process

After 5:00 p.m. on July 27, 2006, the proposals will be evaluated as follows:

1. SCOE staff will determine the compliance of each proposal with the Proposal Evaluation
Criteria: Part I (on page 19).  Proposals that do not comply with all of these criteria will be
eliminated from further consideration.

2. Each remaining proposal will be independently reviewed and rated by members of a
Proposal Review Team on the basis of the Proposal Evaluation Criteria: Part II (on pages 20-
21). Following an orientation and training session that will focus on the RFP requirements
and the Proposal Evaluation Criteria: Part II, each Proposal Review Team member will
independently read each proposal and provide an initial score for each criterion.  Team
members will then meet to discuss the strengths and weaknesses of each proposal and
either develop written questions for the bidder or, if the team has no questions for the
bidder, assign final scores.  This meeting is expected to take place on Monday, July 31,
2006.  If the team has questions, they will be e-mailed to the bidder as soon as possible with
an indication of when the written responses to the questions will be due to SCOE (probably
August 2 by 5:00 p.m.).  Following this discussion of the proposals, and, if applicable,
receipt and discussion of the bidders’ answers to questions, mean criterion scores for each
proposal will be computed across team members.  For each proposal, the mean criterion
scores will then be summed to yield a total score.

3. Each bidder will be notified whether or not the bidder’s proposal received the highest total
score.  This is expected to occur by August 3.  The bidder with the highest scored proposal
may be offered the contract and, if so, that bidder’s Program Manager and other key
program staff will be required to attend a program planning meeting in Sacramento on
August 7 from 1:00-5:00 p.m. as described in Part 2 of this RFP.
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Request for Proposals:
California Teacher Recruitment Program

Proposal Evaluation Criteria: Part I
Compliance with Proposal Requirements

Proposal Sponsor:                                                                                                                   

SCOE staff will determine whether or not each of the following criteria is met.  Proposals not
meeting one or more of the following requirements will not be evaluated further.

Yes          No          Proposal was received at or before 5:00 p.m. on July 27, 2006, at
SCOE.

Yes          No          Seven copies of the proposal were received.

Yes          No          The cover page of the proposal identifies the bidder and includes a
signed statement (original signature in proposal copy 1) that (a) the
proposal is an authorized request for a contract with SCOE for the
CTRP and (b) the bidder is currently eligible to do business in
California.

The proposal has the following required elements as described in Part 3 of this RFP:

Yes          No          A Cover Page

Yes          No          A Table of Contents

Yes          No          Section 1: Understanding of Program Context

Yes          No          Section 2: Target Geographic Areas

Yes          No          Section 3: Program Goals and Objectives

Yes          No          Section 4: Program Activities and Timeline

Yes          No          Section 5: Staffing and Management Plan

Yes          No          Section 6: Budget

Yes          No          Section 7: Organizational Experience and Capability

Yes          No          Section 8: Technical Information (The proposal includes all of the
required elements specified in Part 3 of this RFP.)

Yes          No          Appendix: Resumes (The proposal includes resumes for all of the
persons identified in Proposal Section 5.)

Yes          No          Appendix: Positions To Be Filled (The proposal includes job
qualifications and plans for filling vacant positions identified in
Proposal Section 5.)
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Request for Proposals:
California Teacher Recruitment Program

Proposal Evaluation Criteria: Part II
Criteria for the Evaluation of Proposals

Maximum
   Score    

(1) Understanding of Program Context. The proposal demonstrates that the bidder
understands the credentialing and teacher recruitment context in which the CTRP
will operate, particularly in relation to K-12 special education teachers and grades
7-12 science and mathematics teachers; specifically:

(a) teacher credentialing requirements and processes in California ................. 5
(b) NCLB requirements for highly qualified teachers in California ..................... 5
(c) existing teacher recruitment and retention programs, resources, ............... 5

and incentives in California
(d) teacher recruitment needs, challenges, and opportunities in California ...... 5

20

(2) Target Geographic Areas. The proposal clearly defines each of three geographic
areas in California, one of which is primarily rural (i.e., over 50% of the districts
have an NCES locale code of 7 or 8), where the bidder proposes to focus its
efforts.  The proposal includes a sound rationale for selecting each area based on
that area’s distinct teacher recruitment needs, challenges, and opportunities.

(a) Area 1 ........................................................................................................ 10
(b) Area 2 ......................................................................................................... 10
(c) Area 3 (primarily rural) ............................................................................... 10

30

(3) Program Goals and Objectives. The bidder proposes program goals and objectives,
and the collection of data, that meet the following criteria:

(a) The goals and objectives are clearly defined. ............................................. 5
(b) The goals and objectives are feasible and appropriate to the specific ..... 10

teacher recruitment needs, challenges, and opportunities of the
geographic area(s) to which they apply.

(c) The goals and objectives are consistent with the program purpose ......... 15
discussed in Part 1 of the RFP and each of the program requirements
discussed in Part 2.

(d) Each goal and its objectives is justified by research and/or the bidder’s .... 5
(or others’) prior experience.

(e) Some objectives are quantitative, and the data the bidder proposes ........ 10
to collect are sufficient and appropriate for measuring goal/objective
success and useful for ongoing program improvement.

45

 (continued on the next page)
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Proposal Evaluation Criteria: Part II
Criteria for the Evaluation of Proposals

 (continued)

Maximum
   Score     

(4) Program Activities and Timeline. The proposed program activities and timeline meet
the following criteria:

(a) The program activities are clearly and completed described. ...................... 5
(b) The activities are likely to lead to program goal and objective ................... 10

accomplishment, and their value is supported by research and/or
the bidder’s (or others’) prior experience.

(c) The activities will contribute to the recruitment of teachers in the ............. 10
specified high-need certification areas.

(d) The activities will contribute to the recruitment of teachers with ethnic .... 10
backgrounds other than White (non-Hispanic), male special education
teachers, and female mathematics and science teachers.

(e) The activities will contribute to the recruitment of both people for ............ 10
whom teaching is a first career and people in other fields.

(f) The activities will be integrated with existing programs, resources, ......... 10
and incentives.

(g) The activities will build recruitment structures and processes that will .... 10
sustain beyond current program funding.

(h) The program timeline is feasible, shows the bidder’s understanding .......... 5
of activity complexities, and includes the contract requirements
discussed in Part 2 of the RFP.

70

(5) Staffing and Management Plan. The bidder’s staffing and management plan meets
the following criteria:

(a) The Program Manager and other staff have relevant qualifications .......... 10
and experience.

(b) There is adequate staff for the work load. ................................................ 10
(c) The bidder proposes a sound, feasible management plan. ....................... 10

30

(6) Budget. The proposed costs are reasonable in relation to the services and
products to be provided and competitive in relation to the costs proposed by other
bidders.

25

(7) Organizational Experience and Capability. The proposal demonstrates that the
bidder, and if proposed, subcontractors, meet the following criteria:

(a) The bidder and, if applicable, subcontractors, have sufficient relevant .... 15
and successful experience in teacher recruitment.

(b) The bidder and, if applicable, subcontractors, have the capability, ........... 15
facilities, equipment, and other resources to successfully implement
the proposed program activities.

30

Maximum Possible Score 250
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PART 5

CONTRACTUAL INFORMATION

This part of this RFP discusses various matters related to the contract expected to be awarded
as a result of this RFP.

Length of Contract

SCOE expects to enter into a contract that will begin approximately August 7, 2006, and expire
on January 31, 2008.

Payments to the Contractor

The contractor will be paid approximately every three months, in arrears, upon presentation and
approval of an itemized invoice.  Invoice due dates are:

Invoice Due Date For Program Expenses
November 21, 2006 Contract start date through October 2006
February 21, 2007 November 2006 through January 2007
May 21, 2007 February through April 2007
August 21, 2007 May through July 2007
November 20, 2007 August through October 2007
February 11, 2008 November 2007 through January 2008

With each invoice the contractor must include a detailed description of the expenses and the
program activities to which they pertain.  SCOE’s Contract Monitor will specify the content and
format of the invoice and supporting documentation, and with SCOE’s Business Services
Department staff will review each invoice to assure that expenses are for specific program
activities that are part of the contractor’s scope of work and that the expenditures are
supported.  Upon approval of the invoice, SCOE will initiate the payment process.

Expenses that are not reimbursable include travel outside the continental United States, teacher
induction, capital outlay, and extraneous equipment not directly related to program activities.
Expenses must adhere to all applicable provisions of federal, state, and local rules, regulations,
and policies relating to the administration, use, and accounting of public school funds, including
but not limited to the California Education Code.

Payments to the contractor will not be made in advance of services rendered.  The contractor
shall maintain detailed, complete, accurate, and up-to-date accounts of the use of program
funds.  During the contract period and for five years following the conclusion of the contract, all
such information shall be made available to the Contract Monitor, his designee, or the State of
California upon request, and financial accounts will be subject to audit at the Contract Monitor’s
or the State of California’s discretion.

Other Contract Provisions

Other contract provisions that will become part of the contract are provided in Appendix G.
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Appendix A

Notice of Intent to Bid

Request for Proposals:
[REVISED]

California Teacher Recruitment Program

See page i of the Request for Proposals.

Name of Bidder:                                                                                                                              

Contact Person:                                                                                                                              

Mailing Address:                                                                                                                            

City, State, Zip Code:                                                                                                                      

Telephone:                                                                                                                                       

Fax Number:                                                                                                                                    

E-mail Address:                                                                                                                               

Please send by fax if possible.

Return to: Sacramento County Office of Education
P.O. Box 269003
Sacramento, California 95826-9003
ATTN. Joyce Wright

Fax:  (916) 228-2403

Those who plan to submit a proposal in response to this Request for Proposals are encouraged
to submit this Notice as soon as possible.  The purpose of this Notice is solely to inform the
Sacramento County Office of Education of the identity of those who may participate in the
competitive bidding process, so that any correspondence related to the bidding process (e.g.,
answers to questions described below, any amendments to the RFP, etc.)  can be appropriately
distributed.  Submission of a Notice of Intent to Bid is not a promise or obligation to submit a
proposal, nor does lack of a Notice of Intent to Bid disqualify a bidder from submitting a proposal.  
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Appendix B

Rural Districts in California by County
School Year 2003-2004

Source: National Center for Education Statistics
Common Core of Data

http://nces.ed.gov/ccd/bat/

DISTRICT COUNTY LOCALE

MOUNTAIN HOUSE ELEMENTARY ALAMEDA 8-Rural, inside CBSA/MSA

SUNOL GLEN UNIFIED ALAMEDA 8-Rural, inside CBSA/MSA

ALPINE CO. OFFICE OF EDUCATION ALPINE 7-Rural, outside CBSA/MSA

ALPINE COUNTY UNIFIED ALPINE 7-Rural, outside CBSA/MSA

BANGOR UNION ELEMENTARY BUTTE 8-Rural, inside CBSA/MSA

BIGGS UNIFIED BUTTE 8-Rural, inside CBSA/MSA

FEATHER FALLS UNION ELEMENTARY BUTTE 8-Rural, inside CBSA/MSA

GOLDEN FEATHER UNION ELEMENTARY BUTTE 8-Rural, inside CBSA/MSA

MANZANITA ELEMENTARY BUTTE 8-Rural, inside CBSA/MSA

PIONEER UNION ELEMENTARY BUTTE 8-Rural, inside CBSA/MSA

CALAVERAS CO. OFFICE OF EDUCATION CALAVERAS 7-Rural, outside CBSA/MSA

CALAVERAS UNIFIED CALAVERAS 7-Rural, outside CBSA/MSA

VALLECITO UNION ELEMENTARY CALAVERAS 7-Rural, outside CBSA/MSA

COLUSA CO. OFFICE OF EDUCATION COLUSA 7-Rural, outside CBSA/MSA

MAXWELL UNIFIED COLUSA 7-Rural, outside CBSA/MSA

PIERCE JOINT UNIFIED COLUSA 7-Rural, outside CBSA/MSA

DEL NORTE CO. OFFICE OF EDUCATION DEL NORTE 7-Rural, outside CBSA/MSA

BLACK OAK MINE UNIFIED EL DORADO 8-Rural, inside CBSA/MSA

CAMINO UNION ELEMENTARY EL DORADO 8-Rural, inside CBSA/MSA

EL DORADO CO. OFFICE OF EDUCATION EL DORADO 8-Rural, inside CBSA/MSA

EL DORADO UNION HIGH EL DORADO 8-Rural, inside CBSA/MSA

GOLD OAK UNION ELEMENTARY EL DORADO 8-Rural, inside CBSA/MSA

GOLD TRAIL UNION ELEMENTARY EL DORADO 8-Rural, inside CBSA/MSA

INDIAN DIGGINGS ELEMENTARY EL DORADO 8-Rural, inside CBSA/MSA

LATROBE ELEMENTARY EL DORADO 8-Rural, inside CBSA/MSA

PIONEER UNION ELEMENTARY EL DORADO 8-Rural, inside CBSA/MSA

POLLOCK PINES ELEMENTARY EL DORADO 8-Rural, inside CBSA/MSA

SILVER FORK ELEMENTARY EL DORADO 8-Rural, inside CBSA/MSA

ALVINA ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

AMERICAN UNION ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

BIG CREEK ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

BURREL UNION ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

CARUTHERS UNIFIED FRESNO 8-Rural, inside CBSA/MSA

CLAY JOINT ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA
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GOLDEN PLAINS UNIFIED FRESNO 8-Rural, inside CBSA/MSA

LATON JOINT UNIFIED FRESNO 8-Rural, inside CBSA/MSA

MENDOTA UNIFIED FRESNO 8-Rural, inside CBSA/MSA

MONROE ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

ORANGE CENTER ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

PACIFIC UNION ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

PINE RIDGE ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

RAISIN CITY ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

RIVERDALE JOINT UNIFIED FRESNO 8-Rural, inside CBSA/MSA

SIERRA UNIFIED FRESNO 8-Rural, inside CBSA/MSA

WEST PARK ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

WESTSIDE ELEMENTARY FRESNO 8-Rural, inside CBSA/MSA

CAPAY JOINT UNION ELEMENTARY GLENN 7-Rural, outside CBSA/MSA

HAMILTON UNION ELEMENTARY GLENN 7-Rural, outside CBSA/MSA

HAMILTON UNION HIGH GLENN 7-Rural, outside CBSA/MSA

LAKE ELEMENTARY GLENN 7-Rural, outside CBSA/MSA

PLAZA ELEMENTARY GLENN 7-Rural, outside CBSA/MSA

PRINCETON JOINT UNIFIED GLENN 7-Rural, outside CBSA/MSA

STONY CREEK JOINT UNIFIED GLENN 7-Rural, outside CBSA/MSA

BIG LAGOON UNION ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

BLUE LAKE UNION ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

BRIDGEVILLE ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

CUDDEBACK UNION ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

FERNDALE UNIFIED HUMBOLDT 7-Rural, outside CBSA/MSA

FIELDBROOK ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

FRESHWATER ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

GARFIELD ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

GREEN POINT ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

HYDESVILLE ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

JACOBY CREEK ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

KLAMATH-TRINITY JOINT UNIFIED HUMBOLDT 7-Rural, outside CBSA/MSA

KNEELAND ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

MAPLE CREEK ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

MATTOLE UNIFIED HUMBOLDT 7-Rural, outside CBSA/MSA

ORICK ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

PENINSULA UNION ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

SCOTIA UNION ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

SOUTH BAY UNION ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

SOUTHERN HUMBOLDT JOINT UNIFIED HUMBOLDT 7-Rural, outside CBSA/MSA

TRINIDAD UNION ELEMENTARY HUMBOLDT 7-Rural, outside CBSA/MSA

MAGNOLIA UNION ELEMENTARY IMPERIAL 8-Rural, inside CBSA/MSA

MCCABE UNION ELEMENTARY IMPERIAL 8-Rural, inside CBSA/MSA

MULBERRY ELEMENTARY IMPERIAL 8-Rural, inside CBSA/MSA
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SAN PASQUAL VALLEY UNIFIED IMPERIAL 8-Rural, inside CBSA/MSA

SEELEY UNION ELEMENTARY IMPERIAL 8-Rural, inside CBSA/MSA

WESTMORLAND UNION ELEMENTARY IMPERIAL 8-Rural, inside CBSA/MSA

BIG PINE UNIFIED INYO 7-Rural, outside CBSA/MSA

DEATH VALLEY UNIFIED INYO 7-Rural, outside CBSA/MSA

LONE PINE UNIFIED INYO 7-Rural, outside CBSA/MSA

OWENS VALLEY UNIFIED INYO 7-Rural, outside CBSA/MSA

BELRIDGE ELEMENTARY KERN 8-Rural, inside CBSA/MSA

BLAKE ELEMENTARY KERN 8-Rural, inside CBSA/MSA

BUTTONWILLOW UNION ELEMENTARY KERN 8-Rural, inside CBSA/MSA

CALIENTE UNION ELEMENTARY KERN 8-Rural, inside CBSA/MSA

DI GIORGIO ELEMENTARY KERN 8-Rural, inside CBSA/MSA

EL TEJON UNIFIED KERN 8-Rural, inside CBSA/MSA

FAIRFAX ELEMENTARY KERN 8-Rural, inside CBSA/MSA

GENERAL SHAFTER ELEMENTARY KERN 8-Rural, inside CBSA/MSA

KERNVILLE UNION ELEMENTARY KERN 8-Rural, inside CBSA/MSA

LAKESIDE UNION SCHOOL KERN 8-Rural, inside CBSA/MSA

LINNS VALLEY-POSO FLAT UNION KERN 8-Rural, inside CBSA/MSA

LOST HILLS UNION ELEMENTARY KERN 8-Rural, inside CBSA/MSA

MAPLE ELEMENTARY KERN 8-Rural, inside CBSA/MSA

MCKITTRICK ELEMENTARY KERN 8-Rural, inside CBSA/MSA

MIDWAY ELEMENTARY KERN 8-Rural, inside CBSA/MSA

MOJAVE UNIFIED KERN 8-Rural, inside CBSA/MSA

NORRIS ELEMENTARY KERN 8-Rural, inside CBSA/MSA

POND UNION ELEMENTARY KERN 8-Rural, inside CBSA/MSA

RIO BRAVO-GREELEY UNION ELEMENTARY KERN 8-Rural, inside CBSA/MSA

SEMITROPIC ELEMENTARY KERN 8-Rural, inside CBSA/MSA

SOUTH FORK UNION ELEMENTARY KERN 8-Rural, inside CBSA/MSA

VINELAND ELEMENTARY KERN 8-Rural, inside CBSA/MSA

DELTA VIEW JOINT UNION ELEMENTARY KINGS 8-Rural, inside CBSA/MSA

ISLAND UNION ELEMENTARY KINGS 8-Rural, inside CBSA/MSA

KINGS RIVER-HARDWICK UNION ELEMENTARY KINGS 8-Rural, inside CBSA/MSA

KIT CARSON UNION ELEMENTARY KINGS 8-Rural, inside CBSA/MSA

LAKESIDE UNION ELEMENTARY KINGS 8-Rural, inside CBSA/MSA

PIONEER UNION ELEMENTARY KINGS 8-Rural, inside CBSA/MSA

KELSEYVILLE UNIFIED LAKE 7-Rural, outside CBSA/MSA

KONOCTI UNIFIED LAKE 7-Rural, outside CBSA/MSA

LAKE CO. OFFICE OF EDUCATION LAKE 7-Rural, outside CBSA/MSA

MIDDLETOWN UNIFIED LAKE 7-Rural, outside CBSA/MSA

UPPER LAKE UNION ELEMENTARY LAKE 7-Rural, outside CBSA/MSA

UPPER LAKE UNION HIGH LAKE 7-Rural, outside CBSA/MSA

BIG VALLEY JOINT UNIFIED LASSEN 7-Rural, outside CBSA/MSA

FORT SAGE UNIFIED LASSEN 7-Rural, outside CBSA/MSA
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JANESVILLE UNION ELEMENTARY LASSEN 7-Rural, outside CBSA/MSA

JOHNSTONVILLE ELEMENTARY LASSEN 7-Rural, outside CBSA/MSA

LASSEN CO. OFFICE OF EDUCATION LASSEN 7-Rural, outside CBSA/MSA

RAVENDALE-TERMO ELEMENTARY LASSEN 7-Rural, outside CBSA/MSA

RICHMOND ELEMENTARY LASSEN 7-Rural, outside CBSA/MSA

SHAFFER UNION ELEMENTARY LASSEN 7-Rural, outside CBSA/MSA

WESTWOOD UNIFIED LASSEN 7-Rural, outside CBSA/MSA

ACTON-AGUA DULCE UNIFIED LOS ANGELES 8-Rural, inside CBSA/MSA

EASTSIDE UNION ELEMENTARY LOS ANGELES 8-Rural, inside CBSA/MSA

GORMAN ELEMENTARY LOS ANGELES 8-Rural, inside CBSA/MSA
HUGHES-ELIZABETH LAKES UNION
ELEMENTARY LOS ANGELES 8-Rural, inside CBSA/MSA

KEPPEL UNION ELEMENTARY LOS ANGELES 8-Rural, inside CBSA/MSA

WILSONA ELEMENTARY LOS ANGELES 8-Rural, inside CBSA/MSA

ALVIEW-DAIRYLAND UNION ELEMENTARY MADERA 8-Rural, inside CBSA/MSA

BASS LAKE JOINT ELEMENTARY MADERA 8-Rural, inside CBSA/MSA

CHAWANAKEE UNIFIED MADERA 8-Rural, inside CBSA/MSA

COARSEGOLD UNION ELEMENTARY MADERA 8-Rural, inside CBSA/MSA

RAYMOND-KNOWLES UNION ELEMENTARY MADERA 8-Rural, inside CBSA/MSA

YOSEMITE JOINT UNION HIGH MADERA 8-Rural, inside CBSA/MSA

BOLINAS-STINSON UNION ELEMENTARY MARIN 8-Rural, inside CBSA/MSA

LAGUNA JOINT ELEMENTARY MARIN 8-Rural, inside CBSA/MSA

LAGUNITAS ELEMENTARY MARIN 8-Rural, inside CBSA/MSA

NICASIO ELEMENTARY MARIN 8-Rural, inside CBSA/MSA

SHORELINE UNIFIED MARIN 8-Rural, inside CBSA/MSA

UNION JOINT ELEMENTARY MARIN 8-Rural, inside CBSA/MSA

MARIPOAS CO. CYA DISTRICT MARIPOSA 7-Rural, outside CBSA/MSA

MARIPOSA CO. OFFICE OF EDUCATION MARIPOSA 7-Rural, outside CBSA/MSA

MARIPOSA COUNTY UNIFIED MARIPOSA 7-Rural, outside CBSA/MSA

ANDERSON VALLEY UNIFIED MENDOCINO 7-Rural, outside CBSA/MSA

ARENA UNION ELEMENTARY MENDOCINO 7-Rural, outside CBSA/MSA

LAYTONVILLE UNIFIED MENDOCINO 7-Rural, outside CBSA/MSA

LEGGETT VALLEY UNIFIED MENDOCINO 7-Rural, outside CBSA/MSA

MANCHESTER UNION ELEMENTARY MENDOCINO 7-Rural, outside CBSA/MSA

MENDOCINO CO. OFFICE OF EDUCATION MENDOCINO 7-Rural, outside CBSA/MSA

MENDOCINO UNIFIED MENDOCINO 7-Rural, outside CBSA/MSA

POINT ARENA JOINT UNION HIGH MENDOCINO 7-Rural, outside CBSA/MSA

POTTER VALLEY COMMUNITY UNIFIED MENDOCINO 7-Rural, outside CBSA/MSA

ROUND VALLEY UNIFIED MENDOCINO 7-Rural, outside CBSA/MSA

BALLICO-CRESSEY ELEMENTARY MERCED 8-Rural, inside CBSA/MSA

EL NIDO ELEMENTARY MERCED 8-Rural, inside CBSA/MSA

HILMAR UNIFIED MERCED 8-Rural, inside CBSA/MSA

LE GRAND UNION ELEMENTARY MERCED 8-Rural, inside CBSA/MSA
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LE GRAND UNION HIGH MERCED 8-Rural, inside CBSA/MSA

MCSWAIN UNION ELEMENTARY MERCED 8-Rural, inside CBSA/MSA

MERCED RIVER UNION ELEMENTARY MERCED 8-Rural, inside CBSA/MSA

PLAINSBURG UNION ELEMENTARY MERCED 8-Rural, inside CBSA/MSA
SNELLING-MERCED FALLS UNION
ELEMENTARY MERCED 8-Rural, inside CBSA/MSA

WEAVER UNION ELEMENTARY MERCED 8-Rural, inside CBSA/MSA

MODOC JOINT UNIFIED MODOC 7-Rural, outside CBSA/MSA

SURPRISE VALLEY JOINT UNIFIED MODOC 7-Rural, outside CBSA/MSA

TULELAKE BASIN JOINT UNIFIED MODOC 7-Rural, outside CBSA/MSA

EASTERN SIERRA UNIFIED MONO 7-Rural, outside CBSA/MSA

MONO CO. OFFICE OF EDUCATION MONO 7-Rural, outside CBSA/MSA

BRADLEY UNION ELEMENTARY MONTEREY 8-Rural, inside CBSA/MSA

CHUALAR UNION ELEMENTARY MONTEREY 8-Rural, inside CBSA/MSA

LAGUNITA ELEMENTARY MONTEREY 8-Rural, inside CBSA/MSA

MISSION UNION ELEMENTARY MONTEREY 8-Rural, inside CBSA/MSA

PACIFIC UNIFIED MONTEREY 8-Rural, inside CBSA/MSA

SAN ANTONIO UNION ELEMENTARY MONTEREY 8-Rural, inside CBSA/MSA

SAN ARDO UNION ELEMENTARY MONTEREY 8-Rural, inside CBSA/MSA

SAN LUCAS UNION ELEMENTARY MONTEREY 8-Rural, inside CBSA/MSA

SPRECKELS UNION ELEMENTARY MONTEREY 8-Rural, inside CBSA/MSA

HOWELL MOUNTAIN ELEMENTARY NAPA 8-Rural, inside CBSA/MSA

POPE VALLEY UNION ELEMENTARY NAPA 8-Rural, inside CBSA/MSA

CHICAGO PARK ELEMENTARY NEVADA 7-Rural, outside CBSA/MSA

CLEAR CREEK ELEMENTARY NEVADA 7-Rural, outside CBSA/MSA

PLEASANT RIDGE UNION ELEMENTARY NEVADA 7-Rural, outside CBSA/MSA

PLEASANT VALLEY ELEMENTARY NEVADA 7-Rural, outside CBSA/MSA

READY SPRINGS UNION ELEMENTARY NEVADA 7-Rural, outside CBSA/MSA

TWIN RIDGES ELEMENTARY NEVADA 7-Rural, outside CBSA/MSA

UNION HILL ELEMENTARY NEVADA 7-Rural, outside CBSA/MSA

ALTA-DUTCH FLAT UNION ELEMENTARY PLACER 8-Rural, inside CBSA/MSA

COLFAX ELEMENTARY PLACER 8-Rural, inside CBSA/MSA

FORESTHILL UNION ELEMENTARY PLACER 8-Rural, inside CBSA/MSA

OPHIR ELEMENTARY PLACER 8-Rural, inside CBSA/MSA

PENRYN ELEMENTARY PLACER 8-Rural, inside CBSA/MSA

ROSEVILLE JOINT UNION HIGH PLACER 8-Rural, inside CBSA/MSA

PLUMAS CO. OFFICE OF EDUCATION PLUMAS 7-Rural, outside CBSA/MSA

PLUMAS UNIFIED PLUMAS 7-Rural, outside CBSA/MSA

COACHELLA VALLEY UNIFIED RIVERSIDE 8-Rural, inside CBSA/MSA

DESERT CENTER UNIFIED RIVERSIDE 8-Rural, inside CBSA/MSA

MENIFEE UNION ELEMENTARY RIVERSIDE 8-Rural, inside CBSA/MSA

NUVIEW UNION ELEMENTARY RIVERSIDE 8-Rural, inside CBSA/MSA

ROMOLAND ELEMENTARY RIVERSIDE 8-Rural, inside CBSA/MSA
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ARCOHE UNION ELEMENTARY SACRAMENTO 8-Rural, inside CBSA/MSA

RIVER DELTA JOINT UNIFIED SACRAMENTO 8-Rural, inside CBSA/MSA

AROMAS/SAN JUAN UNIFIED SAN BENITO 8-Rural, inside CBSA/MSA

BITTERWATER-TULLY UNION ELEMEN SAN BENITO 8-Rural, inside CBSA/MSA

CIENEGA UNION ELEMENTARY SAN BENITO 8-Rural, inside CBSA/MSA

JEFFERSON ELEMENTARY SAN BENITO 8-Rural, inside CBSA/MSA

NORTH COUNTY JOINT UNION ELEMENTARY SAN BENITO 8-Rural, inside CBSA/MSA

PANOCHE ELEMENTARY SAN BENITO 8-Rural, inside CBSA/MSA

SOUTHSIDE ELEMENTARY SAN BENITO 8-Rural, inside CBSA/MSA

TRES PINOS UNION ELEMENTARY SAN BENITO 8-Rural, inside CBSA/MSA

WILLOW GROVE UNION ELEMENTARY SAN BENITO 8-Rural, inside CBSA/MSA

ADELANTO ELEMENTARY SAN BERNARDINO 8-Rural, inside CBSA/MSA

BAKER VALLEY UNIFIED SAN BERNARDINO 8-Rural, inside CBSA/MSA

HELENDALE ELEMENTARY SAN BERNARDINO 8-Rural, inside CBSA/MSA

LUCERNE VALLEY UNIFIED SAN BERNARDINO 8-Rural, inside CBSA/MSA

MT. BALDY JOINT ELEMENTARY SAN BERNARDINO 8-Rural, inside CBSA/MSA

SNOWLINE JOINT UNIFIED SAN BERNARDINO 8-Rural, inside CBSA/MSA

TRONA JOINT UNIFIED SAN BERNARDINO 8-Rural, inside CBSA/MSA

BORREGO SPRINGS UNIFIED SAN DIEGO 8-Rural, inside CBSA/MSA

JULIAN UNION ELEMENTARY SAN DIEGO 8-Rural, inside CBSA/MSA

MOUNTAIN EMPIRE UNIFIED SAN DIEGO 8-Rural, inside CBSA/MSA

SAN PASQUAL UNION ELEMENTARY SAN DIEGO 8-Rural, inside CBSA/MSA

VALLECITOS ELEMENTARY SAN DIEGO 8-Rural, inside CBSA/MSA

VALLEY CENTER-PAUMA UNIFIED SAN DIEGO 8-Rural, inside CBSA/MSA

WARNER UNIFIED SAN DIEGO 8-Rural, inside CBSA/MSA

BANTA ELEMENTARY SAN JOAQUIN 8-Rural, inside CBSA/MSA

HOLT UNION ELEMENTARY SAN JOAQUIN 8-Rural, inside CBSA/MSA

LAMMERSVILLE ELEMENTARY SAN JOAQUIN 8-Rural, inside CBSA/MSA

LINDEN UNIFIED SAN JOAQUIN 8-Rural, inside CBSA/MSA

NEW HOPE ELEMENTARY SAN JOAQUIN 8-Rural, inside CBSA/MSA

NEW JERUSALEM ELEMENTARY SAN JOAQUIN 8-Rural, inside CBSA/MSA

OAK VIEW UNION ELEMENTARY SAN JOAQUIN 8-Rural, inside CBSA/MSA

SAN JOAQUIN CO. OFF. OF EDUCATION SAN JOAQUIN 8-Rural, inside CBSA/MSA

PLEASANT VALLEY JOINT UNION ELEMENTARY SAN LUIS OBISPO 8-Rural, inside CBSA/MSA

SAN MIGUEL JOINT UNION ELEMENTARY SAN LUIS OBISPO 8-Rural, inside CBSA/MSA

SHANDON JOINT UNIFIED SAN LUIS OBISPO 8-Rural, inside CBSA/MSA

LA HONDA-PESCADERO UNIFIED SAN MATEO 8-Rural, inside CBSA/MSA

PORTOLA VALLEY ELEMENTARY SAN MATEO 8-Rural, inside CBSA/MSA

WOODSIDE ELEMENTARY SAN MATEO 8-Rural, inside CBSA/MSA

BALLARD ELEMENTARY SANTA BARBARA 8-Rural, inside CBSA/MSA

BLOCHMAN UNION ELEMENTARY SANTA BARBARA 8-Rural, inside CBSA/MSA

CASMALIA ELEMENTARY SANTA BARBARA 8-Rural, inside CBSA/MSA

CUYAMA JOINT UNIFIED SANTA BARBARA 8-Rural, inside CBSA/MSA
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LOS ALAMOS ELEMENTARY SANTA BARBARA 8-Rural, inside CBSA/MSA

LAKESIDE JOINT ELEMENTARY SANTA CLARA 8-Rural, inside CBSA/MSA

LOMA PRIETA JOINT UNION ELEMENTARY SANTA CLARA 8-Rural, inside CBSA/MSA

MONTEBELLO ELEMENTARY SANTA CLARA 8-Rural, inside CBSA/MSA

BONNY DOON UNION ELEMENTARY SANTA CRUZ 8-Rural, inside CBSA/MSA

HAPPY VALLEY ELEMENTARY SANTA CRUZ 8-Rural, inside CBSA/MSA

PACIFIC ELEMENTARY SANTA CRUZ 8-Rural, inside CBSA/MSA

SAN LORENZO VALLEY UNIFIED SANTA CRUZ 8-Rural, inside CBSA/MSA

SANTA CRUZ CO. CYA DISTRICT SANTA CRUZ 8-Rural, inside CBSA/MSA

ANDERSON UNION HIGH SHASTA 8-Rural, inside CBSA/MSA

BELLA VISTA ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

BLACK BUTTE UNION ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

CASTLE ROCK UNION ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

COLUMBIA ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

FRENCH GULCH-WHISKEYTOWN ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

GRANT ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

HAPPY VALLEY UNION ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

IGO, ONO, PLATINA UNION ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

INDIAN SPRINGS ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

JUNCTION ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

MILLVILLE ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

MOUNTAIN UNION ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

NORTH COW CREEK ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

OAK RUN ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

PACHECO UNION ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

SHASTA UNION ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

WHITMORE UNION ELEMENTARY SHASTA 8-Rural, inside CBSA/MSA

SIERRA CO. OFFICE OF EDUCATION SIERRA 7-Rural, outside CBSA/MSA

SIERRA-PLUMAS JOINT UNIFIED SIERRA 7-Rural, outside CBSA/MSA

BIG SPRINGS UNION ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

BOGUS ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

BUTTE VALLEY UNIFIED SISKIYOU 7-Rural, outside CBSA/MSA

BUTTEVILLE UNION ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

DELPHIC ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

DUNSMUIR ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

DUNSMUIR JOINT UNION HIGH SISKIYOU 7-Rural, outside CBSA/MSA

ETNA UNION ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

ETNA UNION HIGH SISKIYOU 7-Rural, outside CBSA/MSA

FORKS OF SALMON ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

FORT JONES UNION ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

GAZELLE UNION ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

GRENADA ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

HAPPY CAMP UNION ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA
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HORNBROOK ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

JUNCTION ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

KLAMATH RIVER UNION ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

LITTLE SHASTA ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

MCCLOUD UNION ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

MONTAGUE ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

QUARTZ VALLEY ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

SEIAD ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

WILLOW CREEK ELEMENTARY SISKIYOU 7-Rural, outside CBSA/MSA

TRAVIS UNIFIED SOLANO 8-Rural, inside CBSA/MSA

ALEXANDER VALLEY UNION ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

BELLEVUE UNION ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

DUNHAM ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

FORESTVILLE UNION ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

FORT ROSS ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

GEYSERVILLE UNIFIED SONOMA 8-Rural, inside CBSA/MSA

HORICON ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

KASHIA ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

KENWOOD ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

MONTGOMERY ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

OAK GROVE UNION ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

TWIN HILLS UNION ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

TWO ROCK UNION ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

WAUGH ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

WEST SIDE UNION ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

WILMAR UNION ELEMENTARY SONOMA 8-Rural, inside CBSA/MSA

CHATOM UNION ELEMENTARY STANISLAUS 8-Rural, inside CBSA/MSA

GRATTON ELEMENTARY STANISLAUS 8-Rural, inside CBSA/MSA

HART-RANSOM UNION ELEMENTARY STANISLAUS 8-Rural, inside CBSA/MSA

HICKMAN COMMUNITY CHARTER SCHOOL STANISLAUS 8-Rural, inside CBSA/MSA

KNIGHTS FERRY ELEMENTARY STANISLAUS 8-Rural, inside CBSA/MSA

LA GRANGE ELEMENTARY STANISLAUS 8-Rural, inside CBSA/MSA

PARADISE ELEMENTARY STANISLAUS 8-Rural, inside CBSA/MSA

ROBERTS FERRY UNION ELEMENTARY STANISLAUS 8-Rural, inside CBSA/MSA

SHILOH ELEMENTARY STANISLAUS 8-Rural, inside CBSA/MSA

VALLEY HOME JOINT ELEMENTARY STANISLAUS 8-Rural, inside CBSA/MSA

BROWNS ELEMENTARY SUTTER 8-Rural, inside CBSA/MSA

EAST NICOLAUS JOINT UNION HIGH SUTTER 8-Rural, inside CBSA/MSA

MARCUM-ILLINOIS UNION ELEMENTARY SUTTER 8-Rural, inside CBSA/MSA

MERIDIAN ELEMENTARY SUTTER 8-Rural, inside CBSA/MSA

NUESTRO ELEMENTARY SUTTER 8-Rural, inside CBSA/MSA

PLEASANT GROVE JOINT UNION SUTTER 8-Rural, inside CBSA/MSA

WINSHIP ELEMENTARY SUTTER 8-Rural, inside CBSA/MSA
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ANTELOPE ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

BEND ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

ELKINS ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

EVERGREEN UNION ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

FLOURNOY UNION ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

GERBER UNION ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

KIRKWOOD ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

LASSEN VIEW UNION ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

LOS MOLINOS UNIFIED TEHAMA 7-Rural, outside CBSA/MSA

MANTON JOINT UNION ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

MINERAL ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

PLUM VALLEY ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

REEDS CREEK ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

RICHFIELD ELEMENTARY TEHAMA 7-Rural, outside CBSA/MSA

BURNT RANCH ELEMENTARY TRINITY 7-Rural, outside CBSA/MSA

COFFEE CREEK ELEMENTARY TRINITY 7-Rural, outside CBSA/MSA

COX BAR ELEMENTARY TRINITY 7-Rural, outside CBSA/MSA

DOUGLAS CITY ELEMENTARY TRINITY 7-Rural, outside CBSA/MSA

JUNCTION CITY ELEMENTARY TRINITY 7-Rural, outside CBSA/MSA

LEWISTON ELEMENTARY TRINITY 7-Rural, outside CBSA/MSA

MOUNTAIN VALLEY UNIFIED TRINITY 7-Rural, outside CBSA/MSA

SOUTHERN TRINITY JOINT UNIFIED TRINITY 7-Rural, outside CBSA/MSA

TRINITY CENTER ELEMENTARY TRINITY 7-Rural, outside CBSA/MSA

TRINITY CO. OFFICE OF EDUCATION TRINITY 7-Rural, outside CBSA/MSA

TRINITY UNION HIGH TRINITY 7-Rural, outside CBSA/MSA

WEAVERVILLE ELEMENTARY TRINITY 7-Rural, outside CBSA/MSA

ALLENSWORTH ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

ALPAUGH UNIFIED TULARE 8-Rural, inside CBSA/MSA

BUENA VISTA ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

CITRUS SOUTH TULE ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

DUCOR UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

HOPE ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

HOT SPRINGS ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

KINGS RIVER UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

MONSON-SULTANA JOINT UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

OAK VALLEY UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

OUTSIDE CREEK ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

PALO VERDE UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

PLEASANT VIEW ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

ROCKFORD ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

SAUCELITO ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

SEQUOIA UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

SPRINGVILLE UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA
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STONE CORRAL ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

STRATHMORE UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

SUNDALE UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

SUNNYSIDE UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

THREE RIVERS UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

TIPTON ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

TRAVER JOINT ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

WAUKENA JOINT UNION ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

WOODVILLE ELEMENTARY TULARE 8-Rural, inside CBSA/MSA

BIG OAK FLAT-GROVELAND UNIFIED TUOLUMNE 7-Rural, outside CBSA/MSA

CHINESE CAMP ELEMENTARY TUOLUMNE 7-Rural, outside CBSA/MSA

COLUMBIA UNION ELEMENTARY TUOLUMNE 7-Rural, outside CBSA/MSA

CURTIS CREEK ELEMENTARY TUOLUMNE 7-Rural, outside CBSA/MSA

SOULSBYVILLE ELEMENTARY TUOLUMNE 7-Rural, outside CBSA/MSA

SUMMERVILLE ELEMENTARY TUOLUMNE 7-Rural, outside CBSA/MSA

SUMMERVILLE UNION HIGH TUOLUMNE 7-Rural, outside CBSA/MSA

BRIGGS ELEMENTARY VENTURA 8-Rural, inside CBSA/MSA

MESA UNION ELEMENTARY VENTURA 8-Rural, inside CBSA/MSA

OCEAN VIEW ELEMENTARY VENTURA 8-Rural, inside CBSA/MSA

SANTA CLARA ELEMENTARY VENTURA 8-Rural, inside CBSA/MSA

VENTURA CO. OFFICE OF EDUCATION VENTURA 8-Rural, inside CBSA/MSA

ESPARTO UNIFIED YOLO 8-Rural, inside CBSA/MSA

YOLO CO. OFFICE OF EDUCATION YOLO 8-Rural, inside CBSA/MSA

CAMPTONVILLE ELEMENTARY YUBA 7-Rural, outside CBSA/MSA

PLUMAS ELEMENTARY YUBA 8-Rural, inside CBSA/MSA

WHEATLAND ELEMENTARY YUBA 8-Rural, inside CBSA/MSA

WHEATLAND UNION HIGH YUBA 8-Rural, inside CBSA/MSA
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Appendix C

California State Travel Program:
Travel and Per Diem Limitations

A Summary of the State of California Short-term Travel Expense Reimbursement
Program Administered by the Department of Personnel Administration

Rates, time frames, and requirements are applicable to all contractors and subcontractors.
Additional details applicable to the travel reimbursement program may be found in the California
Code of Regulations, Title 2, Division 1, Chapter 3, Article 2 (requirements applicable to excluded
employees).

Conditions of Travel
Reimbursement shall not be made for meal and lodging expenses incurred within 50 miles of
home or headquarters.  CDE may approve meals and/or lodging for employees on travel status
away from, but within 50 miles of home or headquarters.  Delegation does not extend to the
approval of meals or lodging at either the home or headquarters location.

Lodging Reimbursement Rates – In-State
Applicable when state business requires an overnight stay and the employee uses a good,
moderately priced commercial lodging establishment (hotel, motel, bed and breakfast, or public
campground) that caters to the short-term traveler, and for day trips of less than 24 hours.

Lodging Reimbursement – (receipt required)
Statewide with the following exceptions up to $84.00 + tax
Counties of Los Angeles and San Diego up to $110.00 + tax
Alameda, San Francisco, San Mateo, and Santa Clara up to $140.00 + tax

Note: Travelers who do not provide a lodging receipt are eligible to claim meals/incidentals only
as appropriate to the time frames of travel (see below for rates and time frames).

Mileage Reimbursement Rates
All privately owned vehicle mileage driven on State business is subject to advanced approval by
the appointing authority. The rate claimed shall be considered full reimbursement for all costs
related to the operation and maintenance of the vehicle, including both liability and comprehensive
insurance.

Automobile 34 cents per mile
Spec. vehicle w/cert up to 37 cents per mile
Private aircraft up to 50 cents per mile
Bicycle up to 4 cents per mile

If dropped off and picked up at a common carrier and no parking expense is claimed, mileage to
and from the common carrier may be claimed at the above appropriate rate times twice the
number of miles you actually occupy the vehicle (pays for each round trip).

Meals and Incidentals – (each 24 hour period)
Breakfast: actual expense up to $6.00
Lunch: actual expense up to $10.00
Dinner: actual expense up to $18.00
Incidentals: actual expense up to $6.00
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Note: YOU must retain all meal receipts for audit by the state or the IRS.

Timeframes
First Day (Trip of More Than 24 Hours):
Trip begins at or after 8 a.m.:  may claim breakfast
Trip begins at or after 2 p.m.:  may claim lunch
Trip begins at or after 7 p.m.:  may claim dinner

Fractional Day (After 24 Hours of Travel):
Trip ends at or after 8 a.m.:  may claim breakfast
Trip ends at or after 2 p.m.:  may claim lunch
Trip ends at or after 7 p.m.:  may claim dinner

Fractional Day (Trip of Less Than 24 Hours of Travel):
Trip must begin at or before 6 a.m. AND end at or after 9 a.m. in order to claim breakfast.
Trip must begin at or before 4 p.m. AND end at or after 7 p.m. in order to claim dinner.
No lunch or incidentals may be claimed.
If there is no overnight stay, these meals are taxable.

Note: Full meals included in airfare, hotel and conference fees, or otherwise provided may not
also be claimed for reimbursement. The same meal may not be claimed more than once on
any date.  Continental breakfast of rolls, coffee, and juice are not considered full meals.

Conferences/Conventions (Rooms that are contracted by the sponsors for the event)
– State sponsored:

With receipt, up to $110.00 + tax
– Non-state sponsored:

With receipt, up to the rate contracted for the event

Out-of-State Travel
Lodging with receipt:  actual expense (subject to CDE approval)
Meals/incidentals:  same rates/requirements as in-state reimbursement

Out-of-Country Travel
Lodging with receipt:  actual expense (subject to CDE approval)
Meals/incidentals:  as published by the U.S. Government for dates and places traveled

Receipts/Miscellaneous:
Receipts are required for each item for expense for street car, ferry fares, bridge and road tolls,
local transit, taxi, shuttle, or hotel bus, and parking over $10, business phone calls over $5.00, all
gas for rental cars and all lodging, regardless of amount.

Keep all receipts.  CDE may require submission of receipts with invoices.  All
business expenses are to be incurred as a result of conducting state business, and
are subject to review/verification by the CDE.

Subcontractors are subject to the same rules and requirements if they are
reimbursed for travel.  Meals when the individual is not on travel status and
refreshments or break service at meetings are not reimbursable.
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Appendix D

Lobbying Certification Form

Applicants must review the requirements for certification regarding lobbying included in the
regulations cited below before completing this form.  Applicants must sign this form to comply
with the certification requirements under 34 Code of Federal Regulations (CFR) Part 82, "New
Restrictions on Lobbying."  This certification is a material representation of fact upon which the
Department of Education relies when it makes a grant or enters into a cooperative agreement.

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for
persons entering into a grant or cooperative agreement over $100,000, as defined at 34 CFR
Part 82, Sections 82.105 and 82.110, the applicant certifies that:

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with the making of any Federal grant, the entering
into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal grant or cooperative agreement;

b. If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal grant or cooperative agreement, the undersigned
shall complete and submit Standard Form – LLL, “Disclosure Form to Report Lobbying,”
(revised July 1997) in accordance with its instructions;

c. The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subgrants, contracts under grants and
cooperative agreements, and subcontracts) and that all subrecipients shall certify and
disclose accordingly.

As the duly authorized representative of the applicant, I hereby certify that the applicant will
comply with the above certifications.

Name of Applicant:                                                                                                                              

Name of Program: California Teacher Recruitment Program                                                               

Printed Name and Title of Authorized Representative:                                                                        

                                                                                                                                                            

Signature:                                                                                              Date:                                      
NOTE: In copy 1 of the proposal, the signature must be original; a photocopy is acceptable in the
other copies.

ED 80-0013 (Revised June 2004) – U.S. Department of Education
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Appendix E

General Assurances Certification Form
California Department of Education

Discrimination
As the duly authorized representative of the applicant, I certify that the applicant will comply with
all federal statutes relating to nondiscrimination, including Title VI of the Civil Rights Act of 1964
(45 United States Code [USC] sections 2000d through 2000d-4) prohibiting discrimination on the
basis of race, color, or national origin; Title IX of the Education Amendments of 1972 (20 USC
sections 1681-1683) prohibiting discrimination on the basis of sex; Section 504 of the
Rehabilitation Act of 1973 (20 USC Section 794) prohibiting discrimination on the basis of
handicap; and The Age Discrimination Act (42 USC  Section 6101, et seq .) prohibiting
discrimination on the basis of age.

Costs
As the duly authorized representative of the applicant, I certify that the applicant will comply with
the general cost principles set forth in federal regulations, 34 Code of Federal Regulations
(CFR) Section 74.27 and 34 CFR Section 80.22, and the Office of Management and Budget
circulars applicable to my entity.

I further certify that the applicant will comply with the expenditure requirements set forth in the
federal Education Department Guidelines Administrative Regulations (EDGAR) contained in Title
34 of the CFR.

Records
As the duly authorized representative of the applicant, I certify that the applicant will make
reports to the local, state, or federal agency designated in the application as may reasonably be
necessary to enable those agencies to perform their duties. The applicant will maintain and
provide access to all records used in the preparation of such reports for a period of five years.
Such records shall include, but not be limited to, records which fully disclose the amount and
disposition by the recipient of funds, the total cost of the activity for which the funds are used,
the share of the cost provided from other sources, and such other records as will facilitate an
effective audit. The recipient shall maintain such records for three years after the completion of
the activities for which the funds are used.

Applicable Law
As the duly authorized representative of the applicant, I certify that the applicant will comply with
all state and federal statutes, regulations, program plans, and eligibility requirements applicable to
each program under which federal and state funds are made available through the application.

Name of Applicant:                                                                                                                              

Name of Program: California Teacher Recruitment Program                                                               

Printed Name and Title of Authorized Representative:                                                                        

                                                                                                                                                            

Signature:                                                                                              Date:                                      
NOTE: In copy 1 of the proposal, the signature must be original; a photocopy is acceptable in the
other copies.

CDE-100A         Aug-2005
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Appendix F

Certification Regarding State and
Federal Drug-Free Workplace Requirements

Grantees Other Than Individuals

As required by Section 8355 of the California Government Code and the Drug-Free Workplace
Act of 1988, and implemented at 34 Code of Federal Regulations (CFR) Part 85, Subpart F, for
grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610.

A. The applicant certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the grantee's
workplace and specifying the actions that will be taken against employees for violation of
such prohibition

(b) Establishing an on-going drug-free awareness program to inform employees about:
(1) The dangers of drug abuse in the workplace;
(2) The grantee's policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and
(4) The penalties that may be imposed upon employees for drug abuse violations

occurring in the workplace.

(c) Making it a requirement that each employee to be engaged in the performance of the grant
be given a copy of the statement required by paragraph (a).

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will:
(1) Abide by the terms of the statement, and
(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug

statute occurring in the workplace no later than five calendar days after such
conviction.

(e) Notifying the agency in writing, within ten calendar days after receiving notice under
paragraph (d)(2) from an employee or otherwise receiving actual notice of such
conviction. Employers of convicted employees must provide notice, including position title,
to every grant officer or other designee on whose grant activity the convicted employee
was working, unless the federal agency has designated a central point for the receipt of
such notices. Notice shall include the identification number(s) of each affected grant.

(f) Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted:

(1) Taking appropriate personnel action against such an employee, up to and
including termination, consistent with the requirements of the Rehabilitation Act of
1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance
or rehabilitation program approved for such purposes by a federal, state, or local
health, law enforcement, or other appropriate agency.
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(g) Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs (a), (b), (c), (d), (e), and (f).

B. The grantee may insert in the space provided below the site(s) for the performance of work
done in connection with the specific grant:

 Place of Performance (street address, city, county, state, zip code)

Check [  ] if there are workplaces on file that are not identified here.

Grantees Who Are Individuals

As required by Section 8355 of the California Government Code and the Drug-Free Workplace
Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR
Part 85, Sections 85.605 and 85.610.

A. As a condition of the grant, I certify that I will not engage in the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance in conducting any
activity with the grant; and

B. If convicted of a criminal drug offense resulting from a violation occurring during the conduct
of any grant activity, I will report the conviction to every grant officer or designee, in writing,
within 10 calendar days of the conviction. (Notice shall include the identification number of
grant.)

As the duly authorized representative of the applicant, I hereby certify that the applicant will
comply with the General Assurances and State and Federal Drug-Free Workplace Requirements
for the California Department of Education.

Name of Applicant:                                                                                                                              

Name of Program: California Teacher Recruitment Program                                                               

Printed Name and Title of Authorized Representative:                                                                        

                                                                                                                                                            

Signature:                                                                                              Date:                                      
NOTE: In copy 1 of the proposal, the signature must be original; a photocopy is acceptable in the
other copies.

CDE-100DF (August 2005) – California Department of Education
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Appendix G

Contract Provisions

The following provisions will become part of the contract.

1. Contractor agrees to provide materials, tools, equipment, and/or services, and Contractee
(County Office of Education) agrees to make money payment(s) for services satisfactorily
rendered.  Both parties agree to perform at the times, in the manner, and in the amount(s)
set forth in this Agreement.

2. Hold Harmless Clause: The Contractor shall hold harmless and indemnify the County Office
and the Board of Education, officers, and employees from every claim or demand which
may be made by reason of:

A. Any injury to person or properties sustained by the Contractor or by a person, firm or
corporation employed directly or indirectly by him/her in connection with his/her
performance under the contract or any claims, losses, liabilities, or damages arising
from any contention by a third party that an employer-employee relationship exists
between Contractor and Contractee by reason of this Agreement (See #3, below).

B. Any injury to person or property sustained by any person, firm or corporation caused
by act, neglect, default, or omission by the Contractor or of any person, firm or
corporation directly or indirectly employed by him/her in connection with his/her
performance under the contract.  The indemnification shall include, without limitation,
any tort liability of the Contractee arising out of, related to, or connected with the failure
of the goods or services specified in this Agreement to comply with any federal, state,
or local laws, regulations, codes, ordinances, standards, or rulings that in any manner
affect the goods or services specified in this Agreement, or the failure of Contractor to
secure all necessary permits, licenses, approvals, or inspections required in
connection with the performance of work under this Agreement.

C. Any liability that may arise from the furnishing of the use of any copyrighted or
uncopyrighted composition, secret process, or patented or unpatented invention in
connection with his/her performance under the contract.

The Contractor, at his own risk and expense, shall defend any legal proceedings or claim
that may be brought against the Board of Education or the County Office, its officers, and
employees.  The Contractor will also satisfy any judgment that may be rendered against the
Board of Education, the County Office, its officers or employees for injuries or damages
sustained in connection with his performance under the contract.  Contractor’s foregoing
indemnity obligations shall also include, without limitation, the reasonable attorneys’ fees,
consultants’ fees and investigation costs incurred by Contractee.

3. The parties hereto agree that the Contractor, and any agents and employees of Contractor,
in the performance of this Agreement, shall act in an independent Contractor capacity and
not as officers or employees or agents of the County Office.  The Contractor understands
that he/she and all of his/her employees shall not be employees or agents of the County
Office and are not entitled to participate in any County Office pension plans, retirement,
health and welfare programs, or any similar programs or benefits, as a result of this
Agreement.  The Contractor and his/her employees or agents shall not be employees of the
County Office for federal or state tax purposes, or for any other purpose.  Contractor shall
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assume full responsibility for payment of all federal, state and local taxes or contributions,
including unemployment insurance, social security and income taxes with respect to
Contractor and his/her employees or agents for any compensation for services performed
under this Agreement. The County Office assumes no liability for workers’ compensation or
liability for loss, damage or injury to persons or property during or relating to the
performance of services under this Agreement.

4. The County Office may terminate this Agreement and be relieved of the payment of any
consideration to Contractor should any of the following occur: (a) material violation of this
Agreement by Contractor; or (b) any act by Contractor exposing Contractee to liability to
others for personal injury or property damage; or (c) Contractor is adjudged a bankrupt,
Contractor makes a general assignment for the benefit of creditors or a receiver is
appointed on account of Contractor’s insolvency.  In the event of such termination, the
County Office may proceed with the work in any manner deemed proper to the County
Office.  If the costs to the Contractee exceed the costs of obtaining goods or services
under this agreement, the excess cost shall be charged to and collected from the
Contractor.  The foregoing provisions are in addition to and not a limitation of any other rights
or remedies available to the Contractee.  

5. This Agreement is for personal services to be performed by Contractor.  Neither this
Agreement nor any duties or obligations to be performed by Contractor under this
Agreement shall be assigned without the prior written consent of the Contractee.  In the
event of any assignment by Contractor to which Contractee has consented, the assignee or
his, her or its legal representative shall agree in writing with Contractee to personally
assume, perform, and be bound by the covenants, obligations, and agreements contained in
this Agreement.

6. It is understood that any unreasonable delay in the completion of work by the Contractor
shall constitute a material breach of this Agreement.

7. The provisions of this Agreement shall extend to and be binding and inure to the benefit of
the heirs, executors, administrators, successors and assigns of the respective parties
hereto.

8. It is mutually understood and agreed that no oral understandings or agreements and no
alterations or variations of the terms of this Agreement shall be binding on either party
unless made in writing, expressly incorporated into this Agreement, and signed by both
parties.

9. All material produced under this Agreement shall become the property of the County Office
and cannot be used without permission of same.

10. Fingerprinting Requirements: Education Code Section 45125.1 states that if employees of
any contractor providing school site administrative or similar services may have any contact
with any pupils, those employees shall be fingerprinted by the Department of Justice (DOJ)
before entering to determine that they have not been convicted of a serious or violent
felony.  If more than limited contact with students will occur during the performance of these
services by Contractor, Contractor will not perform services until all employees providing
services have been fingerprinted by the DOJ and DOJ fingerprinting clearance certification
has been provided to the County Office.

11. Insurance: Prior to commencement of services and during the life of this Agreement,
Contractor shall provide Contractee with a copy of its policy evidencing its comprehensive
general liability insurance coverage in a sum not less than $1,000,000 per occurrence.



42

Contractor will also provide a written endorsement to such policy naming Contractee as an
additional insured, and such endorsement shall also state, “Such insurance as is afforded
by this policy shall be primary, and any insurance carried by the County Office shall be
excess and noncontributory.”  If insurance isn’t kept in force during the entire term of the
Agreement, the County Office may procure the necessary insurance and pay the premium
therefore, and the premium shall be paid by the Contractor to the County Office.

12. The Contract shall be construed in all respects in accordance with and governed by the
laws and decisions of the State of California.  All legal disputes shall be filed in Sacramento
County.


